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Abstract

An abstract is a single concise paragraph that provides an objective overview of your paper (similar to the brief summation that you read on the back of a book).  An abstract is not indented and should be 150-250 words in length.  Also, the heading for this section should appear in plain text (no boldface) and centered on the page.  It is important to note that an abstract may not be required for each paper, so be sure to check with your instructor to verify whether this section should be included.
Complete Title of Your Paper (plain text; centered; use exact wording from your title page)
The content of your paper begins here with an introduction.  Please note that a heading is not used for the introductory section of your paper; instead, it begins on the line that immediately follows the complete title of your paper.  An effective and compelling introduction will ultimately help your reader to have a sense of the overall scope and aim of your paper.  It should therefore utilize one/more of the following techniques: 1) focus on an important question, 2) isolate and briefly discuss important terms or concepts, 3) highlight relevant research, 4) utilize a relevant narrative/scenario that lays the foundation for the discussion to come.  Your introduction should also include a clearly articulated thesis statement that not only outlines the overall topic of your paper but also how you intend to explore it.

Level 1 Heading

The body of your paper begins here.  A Level 1 heading may not be required.  If one is required, be sure to change the text above to a heading that is appropriate to this portion of your discussion, use boldface type, capitalize each major word, and center the heading on the page.

Level 2 Heading

A Level 2 heading may not be required.  If one is required, be sure to change the text above to a heading that is appropriate to this portion your discussion, use boldface type, and capitalize each major word.  A Level 2 heading should also be left justified.  This section continues below with useful information about citing sources within your paper.

Whenever you reference anything from another source, make certain to cite that source within the body of your paper and include it in your list of references.  If someone else’s writing has influenced your work, you must give credit to that source.  This is true if you are paraphrasing (putting the information into your own words) or directly quoting another source.  APA format utilizes an author-date (date refers to the year of publication) format for citation.  The correct in-text citation format is last name(s) of author(s), publication year, and then page number (page number is required for direct quotes and can also be included for any reference notation that is not a direct quote).  For example, a correct in-text citation for a common psychology textbook would be (Ciccarelli & White, 2015).  Whenever a page number(s) is used, this is the correct format (Ciccarelli & White, 2015, p. 281).  
The first time information from a source with 3-5 authors is referred to in the context of the paper, include all of the author names; e.g. (Zimbardo, Johnson, & McCann, 2013). The second (and any subsequent) time this same source with 3-5 authors is referenced in the paper, utilize the “et al.” citation format (Zimbardo, et al., 2013).  A direct quote still requires page number information to be included in the parenthetical citation (Zimbardo et al., 2013, p. 313). If you are using a source that happens to have six or more authors, each time the source is cited in the paper, indicate the last name of the primary author followed by “et al.”.  Thus, this type of citation would appear as follows each time the source is referenced in the body of your paper (Sanders, et al., 2011).  For a source that has two authors, always use the names of both authors in the in-text citation.  For instance, a common child psychology textbook would be cited as follows throughout the entire paper (Boyd & Bee, 2012). The same rules would apply for providing a page number for a direct quote within your paper (Boyd & Bee, 2012, p. 111).
Conclusion

 A Level 1 heading is used for the concluding section of your paper.  Generally speaking, an effective and compelling conclusion should restate your topic and why it is important, restate your thesis/claim, address opposing viewpoints and explain why readers should align with your position, and call for action or overview future research possibilities.
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